
4 LINKEDIN INSTRUCTIONS AND TIPS

Complete Your Profile. Your profile is your “introduction” via your 
LinkedIn account. First impressions matter — so make sure you’ve 
made your profile as complete as possible. Remember, your LinkedIn
profile generally ranks high in Google search results for your name, 
so make sure your profile is up-to-date, accurate, and complete.

Your LinkedIn profile should complement — not duplicate — your 
résumé. Be aware, prospective employers are likely to Google you 
and will compare the two.

TIP

1.

LinkedIn has over 500 million members as of 2017.  
LinkedIn is the premier social media platform for connecting to 
colleagues, other professionals, major corporations, job postings, 
potential client leads, and industry contacts. 
It is a major resource for searching for talent or open positions.  
LinkedIn is a marketing tool for branding and promoting your 
professional services or expertise.  
LinkedIn allows you to share your relevant skills and educational 
content with your target audience. 

IF YOU ARE NOT ON LINKEDIN - YOU ARE INVISIBLE

Use this vehicle to "market your brilliance" and find career opportunities.
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Choose How You Grow Your Connections. There are two schools of
thought when it comes to LinkedIn connections. You can choose to 
connect selectively — accepting invitations only from those you 
know and trust — or you can use LinkedIn to grow the network of 
people you know — or connect with people you meet through Groups.
 

2.

The power of networking lies in “friends of friends,” so the larger 
your network, the easier it will be to connect with someone you
don’t know (yet).

Make sure your recommendations are specific and detailed. When 
reading the recommendation, you should be able to tell exactly 
who it was written about.

3.

4.

One way to establish yourself as an expert on LinkedIn is to start 
your own Group. For example, you might consider starting an online
job club centered around your industry or geographic proximity. But 
be prepared to invest time to help it grow! 

TIP

TIP

Give First. Authentic, genuine recommendations can make or break
a LinkedIn profile (just like references can for a job candidate). 
Select a handful of people in your network and write 
recommendations for them, without asking for one in return. Many 
people will reciprocate.

TIP

Participate. Join some LinkedIn Groups. Groups are the “water 
cooler” of the social site. You can find Groups for school and 
university alumni, your former and current employers, trade 
groups, industry associations, and more. Listen a bit before you 
voice your opinions or ask questions.

Need assistance - contact us - bgs@resumecareerservices.com
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